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Re: Permission to receive electronic invoices and statements

Below is a confirmation of recipient details to ensure that a correct and complete tax invoice can be issued by the supplier.  

Registered and Trading Name: Company Name
Vat Registration Number: Company VAT Number                 
Email Address (for transmitting of tax invoices): name@domain.co.za 
Billing / Postal Address: Company Postal Addres
This is to confirm our agreement to accept the receipt of electronic format tax invoices, credit and debit notes, which will be transmitted via email, and the following conditions thereto as required by SARS and in terms of the provisions of the Value-Added Tax Act for the issuing of tax invoices, credit and debit notes:

1. This written document must be retained by the supplier for a period of five years after the last electronic document is issued to the recipient.

2. Electronic documents (tax invoices, credit and debit notes) will be transmitted and issued to the recipient in 128bit encrypted PDF file format.

3. Both the recipient and supplier to the supply must retain the electronic documents in its original encrypted format for a period of five years from the date of the supply to which it relates. 

4. The transmitted electronic document will constitute the original tax invoice, credit or debit note. No other tax invoice, credit or debit note will be issued in respect of the specific supply, unless as a copy of the original document.

Signed:
_____________________________ 
Signed:
_____________________________

Date:
_____________________________
Date:
_____________________________

